
How to Respond to Open Tender (Two Envelope) through SAP Ariba 

1. Go to KETRACO Website Under Procurement – Open Tender and Click on the Tender Link as show below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. The Link Opens Ariba Discovery Page, then Click on Respond to Posting 

 

 

 

 

 



 

3. The Sign Up/Log In Pop Box Appears 

 

 

 

 

 

For Bidders with Ariba Accounts Go to Step Number 9. 



4. To Register Click on Register Now:  

 

 

 

 

 

 

 

 



5. Click on Register as a Supplier 

 

 

 

 

 

 

 

 

 



6. Enter Company Details and Register 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



 

7. In Case Ariba detects there is an Account Similar to the one you have created you get this warning, Click on Review 

Account or Skip Review if you have never done this Process 

 

 

 

 

 

 

 

 



8. Confirm Email Address 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



9. Log In with Existing Account or New Created Account:  

 

 

 

 

 

 

 

 



10. Click on Intend to Respond (One Time Step) 

 

 

 

 

 

 

 



11. Click on Select Lots (One Time Step) 

 

 

 

 

 

 

 

 



12. Check the line-Item box and Click on Confirm Selected Lots 

 

 

 

 

 

 

 

 

 



13. Navigate the Tender Document using the Sections on the Left Pane  

 

 

 

 

 

 

 

 

 



14. Attach the Required Documents  

 

 

 

 

 

 

 

 

 



15. Financials Proposal are in Envelope Two 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



16. Enter RFP Total Amount and Submit Entire Response 

 

 

Whenever you Log from the Tender Link on the Website, it will 

bring you directly to the Tender Document. 
 

 

 

 


